Expenditure Voucher for Graduate Level Courses

Directions and Request

1. Please fill out the Request for Tuition Reimbursement section on the form below.  

2. Give it to the building representative.  

3. Upon completion of the class, finish this form.  Return it along with your grade printout showing number of hours completed and grade and the tuition receipt to the building rep.

4. The building rep will turn the form over to Cindy for you.

Please use this form when applying for Tuition Reimbursement. 

I intend to take graduate level courses and wish to have tuition reimbursement. 

Name ___________________________________ Today’s Date ______________

Course(s) __________________________________________________________

Semester of Attendance _______________________________________________

PDC Amount Requested 
$30/hr.
____________________

Board Amount Requested $60/hr.
____________________

Total Amount Due 


____________________



Approved


Not Approved

Building Rep Signature _______________________________________________


Class was completed with a passing grade.


Grade sheet is attached showing grade and credit hours.





Tuition Receipt is attached showing total paid.

_________________________________  _____________________________

Building Representative Signature


Date

_________________________________  _____________________________

Superintendent’s Signature



Date

